3ATBEP/PKEHO
Piwenns suxonxomy
PAuonHOl y Micmi paou
21.11.2018 Ne 364

IHOCA/IOBA IHCTPYKIIA
2071061020 cheyianicma, Oyxeanmepa 6i00iy 0OyxeanmepcbKozo 00Ky
YRpaeainna npayi ma coyianbHO20 3aXUCHLY HACE1eHHA 6UKOHKOMY
paiionnoi y micmi paou

1. 3arajgpH1 OJOKEHHSA

1.1.TonoBHuii cneuianict, OyxraiaTep BiIAULy OyXraiaTepcbkoro oOJIKy
YIPaBIiHHS Mpalll Ta COLIaJIbHOTO 3aXUCTy HACEJICHHS BUKOHKOMY PallOHHOI y MICTI
paau (#aji TOJIOBHMM CHEIIANICT) MIANOPSAIKOBYETHCS HAYaJbHUKY YIpaBIiHHS, a
0e3rmocepelHb0 — HAYAIbHUKY BTy OyXraJrepchbKoro oOJiKy, TOJOBHOMY
Oyxranrepy yIpaBliHHS Tpaimi Ta COI[IaJbHOTO 3aXHCTy HACEJICHHS BHKOHKOMY
palioHHOI y MICT1 paju.

1.2.T'onoBHUH cHeIialicT BIAALTY MPU3HAYAETHCS Ha MOCAAy Ta 3BUIBHSIETHCS 3
1ocaid PO3NOPSIKEHHSIM T'OJIOBH paliOHHOT y MICT1 pajiu.

1.3.T'onoBHu# cremiaiicT y CBOi JisNIBHOCTI Kepyerhecsi KoHcTHTyIiero
VYkpainu, 3akoHamu Ykpainu «[Ipo wmicuieBe camoBpsayBaHHS B YkpaiHiy, «IIpo
CIyk0y B OpraHax MICIIEBOTO CaMOBpsAyBaHHI», «[Ipo 3amoOiraHHs KOPYIIIii»,
IHIMIUMHU ~ 3aKOHaMH, TMoctaHoBamu Kabinery MinicTtpiB VYkpainu, Ykazamu
[IpesunenTta Ykpainu, pillicHHAMH MICBKOi, pallOHHOI y MICTI paJl Ta iX BUKOHABYMX
KOMITETIB, PO3MOPSIKCHHSIMH MICHKOTO T'OJIOBH, TOJIOBH PAMOHHOI y MICTI paau 3
MUTaHb, 0 CTOCYIOTHCA COLIAILHOTO 3aXKUCTY HACENeHHs, PermaMeHToM pailoHHOI y
MICTI pajayd Ta BUKOHKOMY PaliOHHOI y MicTi paau, IlosokeHHSIM Tpo yNpaBIIiHHS
mpaii Ta COINAJIbHOTO 3aXWMCTY HACEJeHHS BUKOHKOMY padOHHOI y MICTI pajiw,
HaKa3aMu 10 YIPABIIHHIO Ta II€I0 TOCAI0BOIO IHCTPYKITIETO.

II. 3aBmanus Ta 000B’SI3KHA

["onoBHMIt ceriamicT:

2.1.3aiiicHI0OE  KOOpAMWHAINIID Ta METOJAWYHE 3a0e3leueHHs 3 IMTaHb
¢diHaHCYBaHHS TIUJIBI, JKATIOBUX CYOCHAIM, OOJIIKy Ta CHOUCAaHHA TOBApHO-
MaTepiaJbHUX IIHHOCTEH.

2.2.0pranizoBye Ta 3abe3nedye KOHTPOJb, aHAl3 Ta OIIHKY CTaHy CHpaB 3
NuTaHb (PIHAHCYBAHHS XUTJIOBHX CyOCHIINA Ta MIBr, OOMIKY 1 CIIMCaHHS TOBAapHO-
MaTepiaabHUX I[IIHHOCTEH.

2.3.3a0e3neuye TMOBHE Ta JOCTOBIpHE BIgoOpakeHHsS 1H(oOpMmalii, 110
MICTUTBCSL y TPUUHIATHUX [0 OOJIKY NEpBUHHUX JOKYMEHTAaX, Ha paxyHKax
OyXraaTepchbKoro o0JIKy.
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2.4.3111CHIOE CHHTETUYHUH Ta aHAJITUYHHUI OOJIK pPyXy KOIUTIB 32 paXyHKaMH
3arajbHOro Ta CIeliaIbHOrO (DOH/IB YIPABIIHHS.

2.5.Hagae HeoOXiHYy METOAMYHY JOMOMOIY CIHELialicTaM YIpaBiIlHHA 3
NUTaHb NOPAAKY (PIHAHCYBAHHS MUIBI Ta )KUTIOBUX CYyOCHIIN.

2.6. Ilnanye Ta po3po0iasie MOTOYHI IJIAHU ACUTHYBaHb, CKJIAJa€ KOIITOPUCH

BUJATKIB Ta PO3PAXyHKH JO HUX IIOAO NUIBI Ta JKUTIOBUX CYOCHAlH, fKI
BUILIAYYIOThCS 32 PAXyHOK KOIITIB PAfOHHOIO Y MICT1 OIO/KETY.

2.7.Hanae omnepatuBHy iH(doOpMallilo, CKIaJae Ta TOJAE  3BEJCHY
OyXranTepchbKy 3BITHICTh BIAMOBIAHUM OpraHaM y BU3HAYE€H1 TEPMIHH.

2.8. 3a1iiCHIOE KOHTPOJIb 32 BUIMOBITHICTIO B3SITUX OOJKETHHX 3000B'SI3aHb
BIJIMOBIIHUM OFOJPKETHUM aCUTHYBAHHSIM, MacrnopTa OropkeTHOI mporpamu (y pasi
3aCTOCYBaHHSl MPOTPaMHO-LIUIBOBOTO METOAY B OIOJDKETHOMY  Ipoleci)  Ta
BIAMOBIAHICTIO IUIATEXIB B3SITUM OIOUKETHUM 3000B'sI3aHHIM Ta OIOKETHUM
ACUTHYBaHHSIM.

2.9.I'0oTye Ta mojae aBaHCOBI Ta CTATHCTUYHI 3BITH 3 MUTaHb BUKOPUCTAHHS
KOIITIB, HampaBlieHUX Ha (IHAHCYBAHHS JKUTIOBUX CYOCHAINM Ta MUIBL 10
BIJIMOBIAHUX OPraHiB Y BCTAHOBJIEHI TEPMiHHU.

2.10.3giiicHioe  00JIK TEeXHIYHUX 3aco0iB pealumiTanii, OJaHKIB CYBOPOIi
3BITHOCTI Ta MyTIBOK HA CAHATOPHO-KYPOPTHE JIIKYBaHHSI.

2.11.Ckmnamae 00IroBi BiIOMOCTI 3 aHAJITUYHOTO OOJIKY TEXHIYHUX 3ac00iB
peaburiTanii, OJaHKIB CyBOpOi 3BITHOCTI Ta TYTIBOK Ha CaHATOPHO-KYpOpPTHE
JTIKYBaHHS.

2.12.Po3rnsgae  JUCTH Ta 3asBU  IMANPUEMCTB, MOPUIUYHHX 0cCi0, iX
CTPYKTYpPHHX ITIPO3JIIJIIB, OpPraHiB MICIIEBOIO CAMOBPSAYBaHHS 3 IHUTaHb, IO
HAJIEXKATh JI0 KO0 KOMITETEHIII].

2.13.T'otrye Ta momae a0 opraHy JlepkaBHOi Ka3HaueHWChKOi CIIyKOu
JOKYMEHTH JUIS TIepepaxyBaHHS KOIITIB HAa BUILIATY MBI Ta CyOCHIiM HacEICHHIO
BIJIMOBIIHO JI0 KOINTOPHCIB Ta JIOTOBIPHUX 3000B’S3aHb, 3a IIOTOJDKEHHSAM 3
HAYaJIbHUKOM YIPABIIHHS Tpaili Ta COI[ATbHOTO 3aXHUCTY HACEJICHHS BHUKOHKOMY
palioHHOI y MICT1 pajy Ta HAYaJIbHUKOM BTy OyXraldTepCchKoro O0IiKY.

2.14.Taudopmye crerianicTiB yrpaBiIiHHS PO 3aJTUINKH HEBUIUIAYEHUX KOIITIB
Ta KOHTPOJIIOE TIOBHOTY 1 CBOEYACHICTh HAJaHHS JOKYMEHTIB IO BUILUIATI 3aJIUINKIB
OIOHKETHUX KOMITIB (€KCIIPEC-BIIOMOCT1).

2.15.Totye akTu 3BipeHHS pPO3PaxXyHKIB 3 OpraHiz3alisiMd — HaJaBadaMu
KUTIIOBO-KOMYHAIIBHUX TOCIYr JJIsi 3a0e3MedeHHs CBO€YACHOTO 3JIIHCHEHHS
¢iHaHCYBaHHS Ha IMJCTaBl CYNPOBIIHUX BIIOMOCTEW HapaxOBaHUX CYOCHIH,
HaJaHUX BIJLIOM MPUAHATTS PIICHb 3 TUTAaHb HAJAHHS COIIAIbHUX JOMIOMOT.

2.16.3aiiicHIoe 00K B3SATUX MOPUIAWYHUX Ta (iHAHCOBHX 3000B’s3aHb 3
BUILIATH ITUTBT Ta CYOCH Il HaCEJICHHIO.

2.17.bepe yuyacTh y MpoOBEACHHI IHBEHTapH3aIlii TPOIMIOBUX KOIITIB, TOBAPHO-
MartepialibHUX IHHOCTEH, pO3paxXyHKIB Ta IIATHKHUX 3000B’ A3aHb.
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2.18.'otye mani 3 BIANOBIAHUX HANPSIMKIB OYXTajJTEpPCbKOTO OOJIKY, CHIAKYE
3a 30€peXEeHHSM OyXraJTepChKUX JIOKYMEHTIB, O(Oopmisie iX BIAMOBIAHO 0
BCTAHOBJIEHOTO MOPSAKY.

2.19.3aiiicHIOe BHYTpIlIHINA ()IHAHCOBUM KOHTPOJIb B YIpPaBIiHHI 3 MHUTaHb
JOTPUMAHHS BUMOI YMHHOTO 3aKOHOJABCTBA BIANOBIJAIbHUMHU IpPALlIBHUKAMU MpPU
BUIUIATI NUIBI Ta CyOCHIIM HacelleHHI0, BUJadl OJaHKIB CyBOpPOi 3BITHOCTI,
TEXHIYHHUX 3ac001B peadiniTallii Ta MyTIBOK Ha CAHATOPHO-KYPOPTHE JIIKYBaHHS.

2.20.bepe ydacTh y KaJpOBOMY HaBYaHH1 CIIELIAICTIB YIPABIIHHS.

2.21.3a6e3neuye (yHKUIOHYBAHHS Ta PO3BUTOK CUCTEMH YNPABIIHHS SKICTIO
Ta 1iH(popMaLiiiHOIO 0€3MeKOI0 y BIIALI OYyXTraJTepchKoro o0MIKy yIpaBiIiHHS Mpaili
Ta COLIAJIbHOTO 3aXUCTY HACEJIEHHA BUKOHKOMY PallOHHO1 y MICT1 paj.

2.22.BukoHye OKpeMmi CIy>KOOBI JOpPYYEHHS KEpIBHUITBA BHUKOHKOMY
palioHHOT y MICTI paju Ta YIpPaBIIHHS Ipalll Ta COI[IaJbHOTO 3aXUCTy HACEJICHHS
BUKOHKOMY PallOHHOI y MICTI paJii y Meax cBO€i npo¢eciiHOi KOMIMETEHTHOCTI.

2.23.lotpumyeThecsi ETHMUHOTrO KOJEKCy Ta MpaBWJI TMOBEJIHKH IOCAOBOI
0cO0M BUKOHKOMY PallOHHO1 y MICT1 pajiu.

2.24. J1oTpUMY€ETHCS BUMOT YMHHOTO 3aKOHOJIaBCTBA 3 NMUTaHb OXOPOHHM Ipalli
Ta TEXHIKU OE3MEKH.

2.25.I1lipBuiye cBiit mpodeciiiHuil piBeHb.

III. ITpaBa

["omoBHMIA crieriaIicT Ma€e MpaBo:

3.1.BHOocuTH mpomno3uilii HavYaJbHUKY BIIAUTY, TOJOBHOMY OyXrajaTepy 00
MOJIIMIIICHHS. BEJCHHS OyXrajaTepchbKoro oOJIKy, pallioHaJbHOTO BUKOPHUCTAHHS
OI0/KETHUX KOIITIB, (OpMYBaHb OIOJIKETY.

3.2.31iiicHIOBaTH TEPEBIPKY MIANPHUEMCTB, YCTAHOB Ta OpraHi3aliil pailoHy 3
IUTaHb JOCTOBIPHOCTI HaJaHMX JAaHHWX I10J10 (piHAHCYBAHHS KOIITIB, BUIAUICHUX Ha
BUILJIATY COIiaJIbHUX JOTIOMOT, MUIBI Ta KOMITCHCAITIH.

3.3.He npwuitmati 10 BUKOHAHHS 1 0OPMIICHHS JTOKYMEHTH, ITIATOTOBJIEHI 3
MOPYIICHHSM BCTAHOBJICHMX BHMOI YWHHOTO 3aKOHOJABCTBAa YKpaiHHW 3 MUTaHb
OyXranTepchbKoro o0miKy, Ta iH(GOpPMYBaTH HaYalbHUKA BIJAUTY MPO BCTAaHOBIICHI
dakTu nmopyreHHs: O10HPKETHOTO 3aKOHOIaBCTBA.

IV. BinmoBimaipHICTh
["onoBHMIT crietiamicT Hece MepCOHANBHY BiAMOBIATBHICTD 3a:

4.1 weskicHe ad0 HECBOEYAaCHE BUKOHAHHS ITI0CAJOBHX 3aBJaHb Ta 000B’A3KIB,
0e3MIIsUTbHICTh a00 HEBUKOPUCTAHHS HAJlaHUX HOMY MPaB;

4.2 NOCTOBIPHICTh AHAJNITUYHOI Ta JOBIAKOBOI 1H(OpMalil 3 NUTaHb, SKi
BIJTHOCATHCS J]O KOMIIETEHII11 yIIPaBIIHHS;
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4.3 posrosoiieHHs iHpopMallii po rpoMajsiH, sKa cTaja oMy BioMa IiJ yac
BUKOHAHHS IMOCAJ0BUX 000B’ A3KIB;

4.4 mopylIEHHS TPaBWI BHYTPIIIHHOTO TPYIAOBOTO PO3MOPSAKY, MPaABUI
MPOTUIIOKEKHOT O€3MEKH Ta OXOPOHU Tpalli;

4.5 HEBUKOHAHHS HakKa3iB, OTPUMAHMUX 3aBJaHb Ta JOPY4YeHb KEPIBHUIITBA, a
TaK0 HEJIOCTOBIPHY 1H(QOPMAIiIO PO CTaH X BUKOHAHHS;

4.6 HeHane)XHEe YTpUMaHHS Ta 30€peeHHs IOKYMEHTIB, MaiiHa 1 OPTTEXHIKH,
AKUMHU KOPUCTYETbCSI y pPOOOTI, y MEKax, BHU3HAYEHUX UYMHHUM TPYJOBUM 1
IUBUIBHUM 3aKOHOJABCTBOM Y KpaiHu;

4.7 cBO€UacHE MPOBEJCHHS PO3PAXYHKIB 3 MIANPUEMCTBAMHU, YCTAHOBAMH Ta
OpraHizalisiMMd 3a CIOUCKAMHU OJIEP>KYyBauiB COILIAJIBHUX JIOTIOMOI, TMUIBI Ta
KOMITCHCAITIH.

V. IloBuHEH 3HATH

["onoBHMIA crieIialIicT TOBHHEH 3HATH:

5.1.3akonun Ykpainu «[Ipo nepxaBHy nomoMmory ciM siM 3 aiTbMu», «IIpo
Jep>KaBHY COIIAJIbHY JIOMIOMOTY IHBaIiIaM 3 TUTUHCTBA Ta AITIM-iHBadigam», «IIpo
JIEp’KaBHY COIliaIbHY JIONIOMOTY Majio3abe3nedeHuM ciMm sm», «IIpo aepkaBHY
COIliaJTbHY JIOTIOMOTY oco0aM, siKki He MaroTh IIpaBa Ha TEHCII0, Ta iHBamiaam», «I1po
CTaTyC 1 COLIIBHUN 3aXUCT TPOMAJsAH, SAKI TOCTPaXIald  BHACIIIOK
YopHoOunbschkoi karactpodu», «IIpo craTryc BerepaHiB BiiiHM, TrapaHTii ix
COITIATLHOTO 3axuCTy», «IIpo 3amobiranus kopymmiin, «IIpo Oyxrantepchkuii 00K i
(biHaHCOBY 3BITHICTh B YKpaiHi».

5.2.IloctanoBu Kabinety MinicTpiB YKpaiHu, iHIIII HOPMAaTUBHO-IHCTPYKTHBHI
JTIOKYMEHTH 3 TTUTaHb:

- HaJIaHHS JEP’KaBHUX JIOTIOMOT CIM'IM 3 JIThMH, Majo3a0e3nedeHuM CiM'sM,
iHBaJlilaM 3  JUTHHCTBA Ta  JOITAM-IHBadiaM, TIPU3HAYCHHS  CyOCHiH,
KOMITCHCAI[IMHUX BUIUIAT (DI3UYHUM OcoOaM, SKi HaJalTh COILIAIbHI TOCIYTH, Ta
rpoMajasiHaM, SKi TMocTpaxkaanu BHacHimok apapii Ha UYAEC, OJTHOPA30BOi1
MaTrepiaJbHOi JOMOMOTH, JIOMOMOTH Ha IIOXOBaHHS, MUIBI Ta IHIIMX TPOIIOBHX
BUILJIAT;

- COIIaJTbHOTO 3aXKCTY BETEPaHIB BIWHU Ta Mpalli, 1HBaIIAIB, JIOJIeH TOXUIOTO
BiKy, 3a0e3ne4yeHHs MiIbrOBOi KaTreropii TpoMmaisH aBTOMOOLISIMU, CaHATOPHO-
KypOpTHUMH TMyTiBKaMH, 3aco0amMu TMepecyBaHHS Ta pealuriTarii, MPOTE3HUMHU
BUpOOaMu;

- TPOBENICHHS TMEPEBIPOK ILTLOBOTO BUKOPHUCTAHHS KOIITIB, (hiHAHCYBaHHS
TPOIIOBUX BUILIAT, MATOTOBKM (iHAHCOBOI Ta JEp>KaBHOI 3BITHOCTI 3 TMHTaHb
HaJaHHS COITIAJIbHUX JOTIOMOT, KUTJIOBUX CYOCHIIHA, KOMIIEHCAIIIM, MBI Ta 1HIIMX
TPOIIOBHX BHILIAT;

- BEJICHHS JUTOBOJICTBA, POOOTH 3 JIOKYMEHTAaMHU Ta 3BEPHEHHSIMH TPOMAJISH,
dbopMyBaHHSA apXIBY;

- BEJICHHS OyXraaTepchbKOro o0JIKYy.



5

5.3. JlepkaBHY MOBY, IHCTpyKIlit0 3 JAUJIOBOJACTBA B OpraHax MIiCIIEBOTO
CaMOBPSIIyBaHHsI MICTa, MPaBUJia BHYTPIIIHBOIO TPYAOBOTO PO3NOPSAAKY, ETHUHUI
KOJIEKC Ta MpaBuia MOBEAIHKH MOCaJ0BOi 0COOM BUKOHKOMY PailOHHOT y MICT1 pajH,
paBuja OXOPOHHU Tpalll Ta MPOTUIOXKEKHOI OE3MEeKU, OCHOBHI ITporpaMu poOOTH Ha
KOMIT I0Tepi.

VI. KBanigikamiiiHi BAMOTH

Ha mocany rosjoBHOro cremiajgictTa MNpU3HAYaA€ThCS 0co00a, sKa Mpouiia
KOHKYPCHHI BiZI01p, Ma€ MOBHY BHIIY OCBITY 32 OCBITHbO-KBaJII(IKALIMHUM piBHEM
criemianicra abo maricTpa, cTaxk po0oTH 3a ¢axoMm Ha ciyk0i1 B OpraHax MiCII€BOTO
CaMOBpsIIyBaHHS a0o0 Jep>kKaBHIM ciay»01 Ha mocajl MPOBITHOTO CHelianxicTa He
MmeHIie 1 poky abo crtax poOoTH 3a GpaxoM B IHIIMX cepax yIpaBIiHHSI HE MEHIE 3
POKiB, MOYYyTTS BIJITOB11aJIbHOCTI, BHU3HAYACTHLCS JIMCHMITIIHOBAHICTIO,
HIIIATUBHICTIO, TIJIOBUTICTIO, BUMOTJIMBICTIO JI0 ceOe 1 KOJIeT 1o PoOOTI.

VII. B3aemoBiiHOCHHHU (3B’ S3KH) 32 TIOCA0I0

["ooBHHUH crieIiaIicT B3aEMOJIIE 3:

7.1 KepiBHUKaMHU CTPYKTYpHHX TIJIPO3/LIiB, OKPEMHMH CIellialicTaMu
yIpaBIiHHS TIpalli Ta COIIaJbHOTO 3aXWCTy HAceleHHs BUKOHKoMY lleHTpanbHO-
MicbKoi paifoHHOT y MICT1 paau — 3 MUTaHb MIATOTOBKH 3asBOK MPO MOTPEOY KOIITIB
Ha BUIUIATY MBI Ta )KUTJIOBUX CYOCHTIN;

7.2 ympaBuiHHAM JlepkaBHOI Ka3zHadeWcbkoi ciyxOu y LleHTpanbHO-
MicbKOMY paiioHi - 3 MUTaHb NEpepaxyBaHHs KOIITIB 3a KUTIOBI CyOCHIil 1 TIJIBI'U
Ta HaJaHHS 3BITHOCTI;

7.3 Bigaiutamu GpiHaHCOBHM Ta OYXTalTepChKOTO 001Ky BUKOHKOMY pailOHHO1
y MICTI pajau, YIpaBJiHHIM TIparli Ta COLIAJIBHOTO 3aXWUCTy HACEJICHHS BHKOHKOMY
KpuBopizbkoi Micbkoi paam, JlemapramMeHTOM COIIaIbHOTO 3aXUCTy HacCeJICHHS
JIHITpOoneTpOBCHKOI obJaepkaaAMiHIcTpalii - 3 nMUTaHb (piHAHCYBaHHS KOIITIB Ha
BUILJIATY MLIBT 1 )KUTIOBUX CYOCHIIH Ta HaJaHHS 3BITHOCTI.

7.4 6ankiBchbkuMu ycTaHoBamu, [Tomramrom IIT3 Ne2 V/IIIII3 "Vkpnomra" —
3 MMUTaHb MepepPaxyBaHHs KOIITIB, BUIUIATA CYOCHIIN Ta MiJIBT.

7.5 Ha TmepioJg TUMYACOBOI BIJICYTHOCTI HadYaJlbHMKA BUIJILTY, TOJOBHOTO
Oyxrajrepa ymOpaBIiHHSA TIparli Ta COIIAJbHOTO 3aXUCTy HACEICHHS BHKOHKOMY
palioHHOI y MICTI paJli BUKOHY€ HOTO T0CaI0BI 000B’ SA3KH.

Kepyrouuii cnpagamu ukonkomy JI /Imumpicea



