3ATBEP/PKEHO
Piwenns suxonxomy
PAuonHOl y Micmi paou
21.11.2018 Ne 364

IHOCA/IOBA IHCTPYKIIA
2071061020 cheyianicma, Oyxeanmepa 6i00iy 0OyxeanmepcbKozo 00Ky
YRpaeainna npayi ma coyianbHO20 3aXUCHLY HACE1eHHA 6UKOHKOMY
paiionnoi y micmi paou

1. 3arajgpH1 OJOKEHHSA

1.1.TonoBHui choemiamict, OyxranTep BiAAUTY OyXraarepcbKoro OOJIKY
YIPaBIiHHS Mpalll Ta COLIaJIbHOTO 3aXUCTy HACEJICHHS BUKOHKOMY PallOHHOI y MICTI
paau (#aji TOJIOBHMM CHEIIANICT) MIANOPSAIKOBYETHCS HAYaJbHUKY YIpaBIiHHS, a
0e3rmocepelHb0 — HAYAIbHUKY BTy OyXrajJrepchbKoro oOJiKYy, TOJOBHOMY
Oyxranrepy yIpaBliHHS Tpaimi Ta COI[IaJbHOTO 3aXHCTy HACEJICHHS BHKOHKOMY
palioHHOI y MICT1 paju.

1.2.T'onoBHUH cHeIialicT BIAALTY MPU3HAYAETHCS Ha MOCAAy Ta 3BUIBHSIETHCS 3
1oCaid PO3NOPSIKEHHSIM T'OJIOBU paiOHHOT y MICT1 pajiu.

1.3.T'onoBHu# cremiaiicT y CBOi JisNIBHOCTI Kepyerhecsi KoHcTHTyIiero
VYkpainu, 3akoHamu Ykpainu «[Ipo wmicuieBe camoBpsayBaHHS B YkpaiHiy, «IIpo
CIyk0y B OpraHax MICIIEBOTO CaMOBpsAyBaHHI», «[Ipo 3amoOiraHHs KOPYIIIii»,
IHIMIUMHU ~ 3aKOHaMH, TMocTtaHoBamu Kabinery MinicTtpiB VYkpainu, YkazaMmu
[IpesunenTta Ykpainu, pillicHHAMH MICBKOi, pallOHHOI y MICTI paJl Ta iX BUKOHABYMX
KOMITETIB, PO3MOPSIKCHHSIMH MICHKOTO T'OJIOBH, TOJIOBH PAMOHHOI y MICTI paau 3
MUTaHb, 0 CTOCYIOTHCA COLIAILHOTO 3aXKUCTY HACENeHHs, PermaMeHToM pailoHHOI y
MICTI paayd Ta BUKOHKOMY PallOHHOI y MicTi paau, Iloio)keHHSIM Tpo yIpaBIIiHHS
mpaii Ta COINAJIbHOTO 3aXWMCTY HACEJeHHS BUKOHKOMY padOHHOI y MICTI pajiw,
HaKa3aMu 10 YIPABIIHHIO Ta II€I0 TOCAI0BOIO IHCTPYKITIETO.

II. 3aBmanus Ta 000B’SI3KHA

["onoBHMIt ceriamicT:

2.1.3paiiicHI0OE  KOOpAWHAINIIO Ta METOJAWYHE 3a0e3leueHHs 3 IUTaHb
¢diHaHCYBaHHS COIIAJBFHUX JOTIOMOT Ta KOMIICHCAIIH, AKi (DIHAHCYIOTHCS 32 PaXyHOK
KOIITIB PAfOHHOTO y MICTi OIOJIKETY .

2.2. Oprani3oBye Ta 3a0e3mnedye KOHTPOJIb, aHAJI3 Ta OIIHKY CTaHy CIpaB 3
nuTaHb (PiHAHCYBAHHS COIIAJILHUX JOTIOMOT Ta KOMIIEHCAIliH, K1 ()IHAHCYIOTHCS 32
PaxyHOK KOHITIB palOHHOTO Y MICT1 OIOKETY .

2.3. 3aliiCHIOE CHHTCTHUYHWUN Ta aHATITHYHHA OOJIK pyXy KOIITIB 3a
paxyHKaMH 3arajibHOro Ta CreniajbHOro (OH/IIB YIIPaBIIHHS.
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2.4.1lnanye Ta po3po0isie MOTOYHI IJIAHW ACUTHYBaHb, CKJIAJAa€ KOIITOPHCH
BUJATKIB Ta PO3PaxyHKH IO HUX IIOJAO0 AEP’KaBHUX COLIAJBHUX TOMOMOT, MIJIbI Ta
KOMIIEHCAIlii, K1 BUIIAYYIOThCS 32 PaXyHOK KOIITIB PAfOHHOTO y MICT1 OIO/IKETY.

2.5.Hanae onepatuBHy 1H(oOpMaIlito, CKagae Ta MoAa€ 3BITHICTh BIAMOBITHUM
opraHaM y BU3Hau€H1 TEpMIHHU.

2.6. 3a1iiCHIOE KOHTPOJb 3a BIAMOBIAHICTIO B3ATUX OIOKETHUX 3000B'A3aHb
BIJIMOBIIHUM OIOJP)KETHUM aCUTHYBAHHSIM, MacrnopTa OropkeTHOI mporpamu (y pasi
3aCTOCYBaHHSl MPOTrPaMHO-LIUVIBOBOTO METOAY B OIOJDKETHOMY  Mpoleci)  Ta
BIAMOBIAHICTIO IUIATEXIB B3SATUM OIOUKETHHM 3000B'I3aHHSAM Ta OIOMHKETHUM
ACUTHYBaHHSIM.

2.7.1'0Tye MpOEKTHU pIllIeHb PAllOHHOI y MICTI paaud NpPO BHECEHHS 3MIH 0
[Iporpamu couianbHOro 3axucty memkaniis LlenrpansHo-Mickkoro paiiony.

2.8.Po3rnanae  JUCTH Ta 3asABU  MIANPUEMCTB, HOPUIWYHUX 0OCIO, IX
CTPYKTYPHHUX MIiJIPO3AUIIB, OpraHiB MICIIEBOTO CAMOBPSIYBaHHS 3 MUTaHb, IO
HAJIC)KATh JJO HOTO KOMITCTCHIII1.

2.9.'0Tye aBaHCOBI Ta CTATUCTUYHI 3BITH 3 NMUTaHb BUKOPUCTAHHS KOIITIB,
HAIPaBJICHUX HA BHIUIATYy COIIAJBHUX JOIMOMOI Ta KOMIICHCAIiM, Toaae ix 0
BIJIMOBIAHUX OPTraHiB y BCTAHOBJICHI TEPMiHHU.

2.10.'orye Ta mnomae po oprany JlepkaBHOi Ka3Ha4eMCHKOI CIYXOuU
JOKYMEHTH [l TIepepaxyBaHHS KOIITIB Ha BHUIUIATY COILIAJIBHUX JOMOMOT Ta
KOMITCHCAIlId  BIAMOBIIHO JI0 KOIITOPUCIB Ta JOTOBIpHUX 3000B’s3aHb, 3a
MOTO/IPKEHHSAM 3 HayaJIbHUKOM YIIPABIIHHS Mpalli Ta COIIaTbHOTO 3aXUCTy HACENeHHS
BUKOHKOMY palOHHOT y MICTI pagyd Ta HA4YaJbHUKOM BIIJIUTYy OYXTraJTepChKOTO
00JTIKY.

2.11. Inpopmye cmemiaidiCTIiB yHOpaBIiHHS TMPO BIHMINKH HEBUIIAYECHUX
KOINTIB, KOHTPOJIFOE TOBHOTY Ta CBOEYACHICTh HAJaHHS JIOKYMEHTIB 1O BHILIATI
3QIMIIKIB OFOJPKETHUX KOIITIB (€KCTIPEC-BIIOMOCTI).

2.12.3nilicHIoe  OOJIIK B3STUX IOPUAWYHUX Ta (piHAHCOBUX 3000B’sI3aHb 3
BUIUIATH COLUAJILHUX JOIIOMOI Ta KOMIIEHCAIIIH.

2.13.bepe yuyacTh y mpoBeAeHHI IHBEHTapH3allii TPOIIOBUX KOIITIB, TOBAPHO-
MaTepiaIbHUX IIHHOCTEH, pO3paxyHKiB Ta MJIATLKHUX 3000B’ sI3aHb.

2.14.T'otye mani 3 BIANOBIAHUX HAMPSIMKIB OyXTalTEPChKOTO OOJIKY, CIIIKYE
3a 30epeXCHHSIM OyXTralTepChKUX JTOKYMEHTIB, odopmisie iX BIAMOBIAHO IO
BCTAHOBJICHOTO TOPSIAKY.

2.15.bepe ydacTh y KaapoBOMy HaBYaHHI CTIEIIATICTIB YIPABIiHHS.

2.16.3a6e3meuye GyHKIIIOHYBAaHHS Ta PO3BUTOK CHCTEMH YMPABIIHHS SKICTIO
Ta iH(QOopMaIliiHO 0€3MEeKOI0 y BT OyXTanTepchKOro OOIKY YIpaBIiHHS Mpalli
Ta COIAJILHOTO 3aXUCTY HACEIICHHS BUKOHKOMY PallOHHOI y MICTi paju.

2.17.BukoHye oOkpemi CIy>KOOBI JOpPYYEHHS KEPIBHUIITBA BHKOHKOMY
palioHHOT y MICTI pagu Ta YIpPaBIIHHS Mpall Ta COI[IaJbHOTIO 3aXUCTy HACEJICHHS
BUKOHKOMY PailOHHOT y MICTI paJill y MeKaX CBO€1 nMpodeciiiHOT KOMIIETEHTHOCTI.

2.18.lotpumyeThcsi ETHUHOTO KOJEKCY Ta TPABWJI TOBEIAIHKHA ITOCAOBOI
0CcO0U BUKOHKOMY PalOHHOI y MICT1 paju.
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2.19./TonepxyeTbcs BUMOT YMHHOTO 3aKOHOJABCTBA 3 MUTaHb OXOPOHU Ipail
Ta TEXHIKU O€3MEKH.
2.20.ITipBuinye cBiii npogeciiiHuil piBEHb.

III. IIpaBa

["onmoBHMIA crierianicT Ma€e MpaBo:

3.1. BHocuTH npomno3uilli HayaabHUKY BIILTY, TOJIOBHOMY OyXraiaTepy 1010
NOJIIMIIEHHS! BEJAEHHS OYyXraJTepchKOro OOJIKY, pPallOHAJIBHOIO BHUKOPUCTaHHS
OIOPKETHUX KOIITIB, (GOPMYBaHHS OIOKETY.

3.2. 3nilicHIOBaTH NEPEBIPKY MIANPUEMCTB, YCTAHOB Ta OpraHizaliid paioHy 3
NUTaHb JIOCTOBIPHOCTI HaJlaHUX JaHUX MO0 (DIHAHCYBAaHHS KOIITIB, BUJUICHUX Ha
BUILIATY COI[IaJIbHUX JIOIOMOT, MUIBI T4 KOMITEHCALIIH.

3.3 He npuiimMatu 10 BUKOHAHHA 1 OQOPMIIEHHSI IOKYMEHTH, MIJrOTOBJIEHI 3
NOPYIICHHSIM BCTAHOBJIEHMX BHMMOI YWHHOTO 3aKOHOAABCTBAa YKpaiHM 3 MUTaHb
OyXranTepchbKoro o0miky, Ta 1H(GOpPMYBaTH HadalbHUKA BIIJAUTY MPO BCTAHOBJICHI
dbakTi mopymieHHs O KETHOTO 3aKOHO/1aBCTBA.

IV. BignoBigaisHICTE

["omoBHMIA crierialicT Hece MePCOHANIbHY BIAMOBIAAIBHICTD 34!

4.1 HesikicHe a00 HeCBO€YAaCHE BUKOHAHHS IIOCAJOBUX 3aBJaHb Ta 000B’SI3KiB,
Oe3IIsUTbHICTh a00 HEBUKOPUCTAHHS HAJlaHUX HOMY TIpaB;

4.2 NMOCTOBIPHICTh aHAJITUYHOI Ta JOBIAKOBOI i1HGoOpMaIli 3 NUTaHb, SIKi
BIJTHOCATHCS JJO KOMIIETEHIII1 yIIpaBIiHHS;

4.3 posrojomieHHs iHpopMarlii mpo rpoMaisH, sika cTajia oMy Bioma ITij] Jyac
BUKOHAHHS [10CaI0BUX 000B’SI13K1B;

4.4 mopylIeHHS TpPaBWI BHYTPIIIHBOTO TPYIOBOTO PO3MOPSAKY, IPaBUII
IIPOTUITOKEIKHOT OE3MEKH Ta OXOPOHU TTpalli;

4.5 HEeBUKOHAaHHS HaKa3iB, OTPMMAaHHMX 3aBJaHb Ta JOPYYCHb KCPIBHHUIITBA, a
TaKO0X HEJIOCTOBIPHY 1H(POPMAIIiIO MPO CTaH X BUKOHAHHS;

4.6 HeHane)XKHEe YTPUMaHHS Ta 30€peKeHHs TIOKYMEHTIB, MaliHa 1 OPTTEXHIKH,
SKAMH KOPHUCTYEThCA y pPOOOTI, y MeXKax, BHU3HAYCHUX YHUHHUM TPYJIOBHM 1
IIUBUTPHUM 3aKOHOJAABCTBOM Y KpaiHW;

4.7 cBO€YacHE MPOBEJCHHS PO3PaxXyHKIB 3 MIANPHEMCTBAMHU, YCTAHOBAMH Ta
OpraHizaimissMd 3a CIOUCKaMH OJIEPKYyBadiB COIIAJIbHUX JOMOMOT, TUIBI Ta
KOMITEHCAIIIH.

V. IloBuHEH 3HAaTH
['o10BHUH crieiaTicT MOBUHEH 3HATH:

5.1.3akonun VYkpainu «lIpo gepkaBHYy I0moMory ciMm am 3 JiTeMu», «lIpo
JepKaBHY COIliabHY JOMOMOTY 1HBaiaM 3 AUTHHCTBA Ta OITAM-1HBaIiAam», «Ilpo
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JEp’)KaBHY COLIAIbHY JIONOMOrY Mayo3abe3nedeHum ciMm simy», «lIpo aep:kaBHY
COLIIAJIBHY JOIIOMOTY oco0aM, skl HE MaroTh MpaBa Ha MEHCIIo, Ta 1HBamigam», «llpo
CTaTyC 1 COUIaJbHUWA 3aXHCT TPOMajsiH, SKI  [OCTPaXJajdud  BHACIIIOK
YopHoOunbscekoi katactpodpu», «lIpo craryc BerepaHiB BIMHH, TrapaHTii ix
COLIIATIBHOTO 3axXHUCTy», «IIpo 3anmobiranHs kopymuii», «IIpo OyxraaTepcbkuil 00K 1
(p1HAHCOBY 3BITHICTb B Y KpaiHi».

5.2.IlocranoBu Kab6inery MinicTpiB YKkpainu, iHIII HOpMAaTUBHO-IHCTPYKTUBHI
JOKYMEHTH 3 TUTaHb:

- HaJlaHHS JEP>KaBHUX JOMOMOT CiM'sM 3 JIThbMH, Majio3a0e3MeyeHuM CiM'siM,
1HBaJlilaM 3  JUTUHCTBA Ta  JITSIM-1HBadiaM, TPU3HAYCHHS  CyOCHii,
KOMITCHCAI[IMHUX BUIUIAT (DI3UYHUM Oco0aMm, SKi HaJalTh COLIAIbHI MOCIYTH, Ta
rpomMajsiHaM, sKi TocTpaxaanu BHacaigok amapii Ha YAEC,  ogHopa3oBoi
MaTepilaJibHOi JOTIOMOTH, JIOMOMOTM Ha MOXOBaHHSA, MUIbI Ta IHIIUX TPOIIOBHUX
BUILJIAT;

- COIIAJTLHOTO 3aXMCTY BETEpaHIB BIMHU Ta Ipalli, IHBAIIIB, JIOJAEH MOXUIOTO
BiKy, 3a0e3Ne4yeHHs MiIbIOBOI KaTreropii TrpoMaisH aBTOMOOLUISIMU, CaHATOPHO-
KypOPTHUMH IyTiBKaMH, 3aco0aMu TMepecyBaHHA Ta pealutiTaiii, NpOTEe3HUMU
BUpOOaMu;

- TPOBEJIEHHSA MEPEeBIPOK LLILOBOTO BUKOPHUCTAHHS KOIITIB, (hIHAHCYBaHHS
IPOIIOBUX BUILIAT, MIATOTOBKM (IHAHCOBOI Ta JEp>KaBHOI 3BITHOCTI 3 MHUTaHb
HaJaHHS COITIAJIbHUX JOTIOMOT, KUTJIOBUX CYOCH[IN, KOMIIEHCAIIM, MUIBI Ta 1HIIUX
IpOILIOBUX BUILJIAT;

- BEJICHHS JUIOBOJCTBA, pOOOTH 3 JOKYMEHTAMM Ta 3BEPHEHHSIMU T'POMAJsH,
dbopmMyBaHHA apXiBY;

- BEJCHHS OyXTraJaTepChbKOTro O0JIKY.

5.3. JlepxaBHy MOBY, IHCTpyKIit0 3 JUIOBOJACTBA B OpraHax MiCIIEBOTO
CaMOBpSIyBaHHS MICTa, MpaBuja BHYTPIIIHBOTO TPYJIOBOrO po3nopsaxky, ETuununii
KOJIEKC Ta IIpaBuJjia MOBEIIHKH IM0CaI0BOi 0COOM BUKOHKOMY PailOHHOI y MICTi pajiu,
IpaBujIa OXOPOHHU TIpalli Ta MPOTUIOXKEKHOI OE3MEeKHU, OCHOBHI ITporpaMu poOOTH Ha
KOMIT FOTEPI.

V1. KBamidikamiidai BUMOTH

Ha mocanmy romoBHOrO cheriaigicta mOpuU3HAYaeTbess ocoba, sAKa MpouIuia
KOHKYPCHHI Biff0ip, Ma€ MOBHY BHIIY OCBITY 32 OCBITHBO-KBaTI(IKAIMHUM piBHEM
cneriamicta abo MaricTpa, cTaxx poOOTH 3a PaxoMm Ha CIyx)0i B opraHax MiCII€BOTO
CaMOBPsITyBaHHS a00 JeprKaBHIM CiIy»01 Ha Tocali TPOBITHOTO CHeEIiaxicTa He
meHIe 1 poky abo crtax poOoTu 3a ¢axom B iHIMX cepax yIpaBIiHHSI HE MEHIIE 3
POKiB, MOYyTTS BIAIIOB1IAJIbHOCTI, BU3HAYACTHCS JUCHUINIIHOBAHICTIO,
IHIIIATUBHICTIO, TIJIOBUTICTIO, BAMOTJIMBICTIO 0 ceOe 1 KoJIeT 1o pPoOOTi.
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VII. BzaemoBinHOCHHH (3B’SI3KHM) 32 TTOCAI0I0

I"0n0BHUI cHIENIaIICT B3a€MOJIE 3:

7.1 KepiBHUKAMHM CTPYKTYpHUX MIAPO3JUIIB, OKPEMHMHM CIELIaJICTaMU
YIpaBIiHHS Tpall Ta COLIAJBbHOTO 3aXUCTy HaceleHHs BUKOHKOMY lleHTpanbHo-
MicbKoi pailOHHO1 y MICT1 paJy — 3 TUTaHb MIATOTOBKH 3asBOK MPO MOTpeOy KOILITIB
Ha BUIUIATY JOMOMOT Ta KOMIIEHCAIl1i;

7.2 ympaBmiHHAM JlepkaBHOi Ka3Hadeicbkoi ciyxOu y lleHnTpanbHo-
MicbkoMy paiioH1 - 3 MUTaHb NEpPepaxyBaHHSA KOIITIB MO JAEPXKABHUX COL1AIbHUX
JIOTIOMOTaxX 1 KOMIIEHCALIAX Ta HaJaHHS 3BITHOCTI;

7.3 Binauiamu (piHAHCOBUM Ta OyXraJITepChKOro 0OJiKy BUKOHKOMY pallOHHOL
y MICT1 paji¥, YIPaBIIHHIM Ipall Ta COLIAJbHOTO 3aXUCTy HACEJICHHS BUKOHKOMY
KpuBopizbkoi Mickkoi paau, JlemapTamMeHTOM COI[IaIbHOTO 3aXHCTY HaCEeJIeHHS
JIHITpOneTpoBChKOi 00 AepKaAMIHICTpallli - 3 NMUTaHb (IHAHCYBAHHS KOLITIB HA
BUILJIATY JICP>)KaBHUX COIlIAIbHUX JOIOMOT 1 KOMIICHCAIlI Ta HaJaHHS 3BITHOCTI.

7.4 mocagoBUMHU 0cO0aMU BUKOHKOMY pPallOHHOI y MICTI pajiu — 3 TNHUTaHb
HaJaHHS TEPBUHHUX JOKYMEHTIB JIJIi MPOBEACHHS OYyXTaJTEepChKUX ONepaliil Ta
3BITIB PO BUKOPUCTAHHS KOIIITIB;

7.5 6ankiBchbkuMHu yctaHoBamu, [lomramrom I{I13 Ne2 VITIII3 "YkpromTa" —
3 MUTaHb TEpepaxyBaHHS KOUITIB, BUILIATH JEP’KaBHUX COIIaIbHUX JOMOMOT Ta
KOMIIEHCALIIHA.

Kepyrouuii cnpasamu uKoHKomy JI. /Imumpicea



